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1 Purpose

This policy sets out guidelines for maintenance and storage of Clinical Learning and
Simulation Centre (CLSC) equipment and supplies.

Scope

This policy outlines:

o The frequency and description of routine maintenance tasks
¢ How to manage equipment, including defective ones

o How to dispose of supplies and equipment

Definitions
Term Definition
Biomedical CLSC staff responsible for preventive maintenance and in-house repairs of
Engineering medical laboratory, health centre, and simulation equipment.
Technologist
Facilitator An individual involved in the implementation and/or delivery of simulation
activities. This includes faculty, educators, clinicians, etc.
Participant An individual engaged in a simulation activity or event and for those engaged

in simulation research.

CLSC staff Those working at the CLSC, including the director, managers, standardized
patient educators, simulations operations specialists, simulations solutions
specialists, biomedical engineering technologists, and administrative staff.

Sharps Biomedical waste including any device or object that can puncture or lacerate
the skin. This may be needles, blades, scalpels, scissors or knives.

Policy
4,1 Care is taken to store equipment to prevent damage and risks, and allows for their

longevity.

42  Simulation operations specialists, simulation solutions specialists, and biomedical
engineering technologists are responsible for maintaining equipment as per
manufacturer’s recommendations and industry standards. They shall also
undertake routine maintenance as follows:



Before and after use:
Clean manikins and equipment with the vendor-approved disinfectant to remove
adhesives, moulage and markings.
Assess equipment for signs of damage, leakage, required replacement and
cleanliness.
Change linens after each use by a standardized patient.
Inspect and restock equipment and supplies, putting in orders and replacing as
needed.
Change linens used on manikins as needed.
Schedule corrective maintenance of equipment and make basic repairs as needed.
Store manikin or equipment in an appropriate location when not in use.

Weekly:
e Visual inspection of supplies and equipment.
e Power on and test manikins and equipment.
e Ensure consumable stock levels are sufficient for upcoming activities.
e Stock kits, carts and rooms as needed for upcoming activities.

Quarterly:

Rotate manikins and equipment to ensure equal wear and tear.
Ensure all required manikin, equipment and software updates are completed.

Yearly:

Test all equipment and make or request repairs as needed.
Vendor or biomedical engineering technologist completes preventive
maintenance of equipment as needed.

4.3 Where necessary, equipment shall be serviced by vendors as per manufacturer’s

4.4

4.5

recommendations.

The CLSC recognises that regular wear and tear occurs during the course of

simulation activities.

4.4.1 If a manikin or piece of equipment breaks down, CLSC staff will make every
effort to get it functioning prior to scheduled activities. If this is not possible,
the activity may be rescheduled or altered. The CLSC Director shall be
informed if this occurs.

4.4.2 Specialists and technologists shall initiate repairs or order replacement parts in
case of equipment breakdown. This may require contacting vendors as per
manufacturers’ recommendations.

4.4.3 If equipment damage occurs due to malicious activity by a participant, the
participant shall be removed immediately from the CLSC and their program
or organization shall be informed. The program may also be charged for
repairs or replacement.

If repairs are not possible, the biomedical engineering technologists shall complete
a “Retirement of Equipment and Materials” form, which shall be approved by the



CLSC Director. Manufacturers may also be contacted. The equipment shall then be
disposed of appropriately by UPEI Materials Management.

4.6 CLSC staff may remove equipment and supplies from use that they deem unsafe.

4.7  All equipment shall be attributed a biomedical engineering asset tag (SID) for
tracking purposes. This information shall be kept in a catalogue, storing
information such as the date of purchase, the last maintenance date, the next
scheduled maintenance date, and its location. The biomedical engineering
technologist will have access to this catalogue and track scheduled maintenance
and repairs as needed.

4.7.1 Should the biomedical engineering technologist not be available, these
responsibilities shall be assigned to another CLSC staff with the appropriate
training and credentials, and this shall be clearly communicated to CLSC
staff.

4.8  Certain equipment and consumables, including sharps, will be stored in the storage
room when not in use.

49  Sharps are disposed of in rigid, puncture resistant and clearly labelled containers
after use. Facilitators and participants are informed of the disposal process during
their orientation, but also further trained by their department or program on the use
of equipment specific to their profession.

4.10 Simulations operations specialists are responsible for sharps disposal. They shall
send the waste to UPEI Post Mortem in a puncture resistant container.
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